
How to change your personal details



Dashboard

Personal details can be changed here.



Profile page

John Smith

Any details (except for the email address) on this page can be 
edited. Make the necessary changes and click the ‘Update’ button. 

NOTE: Any changes made may take some time to be reflected in 
other areas of the Portal.

New email address: If you have a new email address, please 
request someone with Admin access to create you a new portal 
account and deactivate your existing account.


